
Presentation on Personal Hygiene & 

Social distancing practices for Covid’19.



 It is moral duty & responsibility of every citizen
to prevent themselves & others from Covid 19
infection during this global pandemic scenario.

 Strict adherence of all rules of social distancing
while working, travelling, talking, meetings etc.

 Wearing masks, washing hands regularly with
soap or sanitizers has to be strictly followed.

 We have to maintain personal hygiene &
cleanliness in our surroundings.

 We have to aware others & help them.



 Self declaration in Safety register have been
introduced at security gate to record entry/exit of
all individuals.

 Face mask has been issued & made mandatory for
all persons / visitors entering factory premises.

 Sanitizers & Handwash has been provided for entry
or exit from factory for all people .

 ………….and more









 A standard operating procedure has been made &
implemented covering all safety practices, parameters
required in current critical scenario around the globe.

 The process & steps of this SOP has to be followed by
the each & every person of plant .

 Violation in any case will not be allowed , resulting in
suspension, absenteeism or monetary punishment.

 All the security guards are trained to follow all
process while checking & examining of all persons.

 We are regulary disinfecting our factory (including
office, labour/staff quarters)& its surrounding 2 times
a day with proper record of it.



Standard Operating Procedure

"PERSONAL HYGIENE,SOCIAL DISTANCING& OTHER SAFETY DURING COVID' 19"

Scope:-

1
This SOP shall be applicable for the all workers, staff, management personnel&visitor entering in plant.  .

Responsibilities :-

1
Each & every persons entering in factory.

Accountability:-

1
All head concerns & security officer.

Procedure:-

1 Every person have to strictly follow all safety precautions for social distancing &personal hygiene should be maintained keeping in mind the current scenario across the  globe.

2 The workers entering at start of shift should be properly queued &stand at the markings done made 1 meter apart from each other at the enterance of factory gate. 

3 A safety register has been implemented at factory gate for recording all related  safety information & parameters of all in/out of persons in factory. 

4 The security personnel will check the mask , body temperature  of all persons while enterance & exit of factory & sam should be noted with the signature of  person in safety register.  

5 Any deviation from any aspect of safety concerns& parametres will not be allowed , resulting in absent of particular day & person will be returned from gate itself. 

6 Any infected personal with high temperature, fever.cough ,cold will not be allowed  to enter in factory & information should be given to management also .

7 All entering persons following each & every safety concerns shoud be entered with the proper handwashing & hand sanitizing process. 

8 Every person had to strictly follow the social distancing rule while working on machine or on shop floor or while talking /working inside the factory premises. 

9
Factory premises inside & outside should be properly sanitized 2 times a day with the disinfectant through the spray machine( operator should be proper dressed while spraying) & properly recorded in safety register  with sign of 
safety officers as well as operator. 

10 All the doors & handles should be cleaned with disinfectant from both side 3 times a day & work should be properly noted, signed under presence of safety officers. 

11

Not more than 2 persons will be allowed to gather in premises ,to talk n even during break time & shift changing time of plant. 

12 All the staff & worker rooms inside the factory premises should be cleaned & disinfected 1 times a day & not more than 2 workers/staffs are allowed to allocate in single room. 

13 No visitors are allowed to visit /roam in  the factory without valid reason, he/she should be properly examined , masked, sanitised before entering with permission of management only. 

14 Safety officer/ examiners should be properly equipped with safety equipements while checking process of staff/workers/visitiors.

15 Gloves should be provide to each & every person involved in handling of goods on floor to reduce the manual touch on goods. It should be good hygiene practise as well. 

16 All drivers temperature of enterance /exit of factory should be noted as well as informed to vendor while dispatch of goods.

17 All the incoming /exiting vehicles (including cabin)of factory premises  should be properly sanitized with disinfectant spray . 

18 Safety officer has been designated for overveiwing all saftey practices, hygiene  process & social distancing practices inside factory premises which will directly report to management. 

19 Each & every person  working in factory should be well aware of all safety concerns &practices. 
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 Regular cleaning door handles & doors both
side , 3 times a day as they are vulnerable to
touch.

 Checklist has been made for cleaning door
handles & doors as per all doors present in
office & plant.

 Dedicated worker & Safety Incharge has been
allotted to oversee all safety measures &
training.





 We are now using the touch free (reduced
manual handling) in our production process.

 We have provided the Hand Gloves to all the
workers for handling Semi Finished and
Finished goods

 We are committed to provide the Well
Sanitized & hygienic finished goods to our all
clients.





 All trucks are properly sanitized at entry/exit 
of Factory Gate.

 The body temperature readings of all truck 
drivers is recorded at the time of dispatch & 
mentioned in Invoice and Quality Report 
issued to our customers.

 Entire cabins and containers of trucks is well
sanitized and then allowed to be loaded.





 We as a trusted organization, also works as helping hand for the
society.

 Our honorable Chairman sir, Sri Basant Agarwal & Managing
Director Sri Vivek Agarwal donated 250 Certified PPE Kits to
National Health Mission, Assam for the Covid Warriors to fight
against Corona Virus.

 We have helped to arrange and donate 1200 food packets
containing Rice, pulses, vegetables to daily wage earners in the
vicinity of our factory

 Donated Rs.1.00 Lac in PM Cares Fund.

 Helping hand Provided in terms of Monetary & Logistical support
to Amrit Bhog Bhadar, Guwahati serving appx 20000 meals /day

 Personal Volunteering done with different organization in
Guwahati for distribution of Food Packets










